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Writing skills and communication strategies di Alan Weir

How do I create a Blogger account?

Go to www.blogger.com
In order to get started with Blogger, you'll first need to create an account. On the Blogger homepage, click the "Create Your Blog Now" button:
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On the following page you'll be prompted to create a Google Account. You can use your Google Account on other Google services. If you already have a Google Account perhaps from Gmail, Google Groups, or Orkut, please sign in first. After you've done that, you'll need to enter a display name and accept Blogger's Terms of Service.

Once you're done with this, you'll be prompted to Create a Blog and get started!

How do I create a blog that Blogger will host for free?

Before you can create a free blog on Blog*Spot, Blogger's hosting service, you need to have already created an account on blogger.com. Once you've logged into blogger.com, click the Create a Blog link above your list of blogs:
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On Step 2, enter a Title and Address (URL). You'll also need to type in the verification word displayed on this page, to confirm that you are a real person and not a computer. When you're done, click continue:
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On Step 3, you can choose a template for your blog; this is how it will appear when you publish it. Next, Blogger will create your new blog and reserve your spot on BlogSpot. As soon as you make your first post, your page will appear at the address you chose. You're all ready to blog!

Write your post

Once you've signed in to Blogger, you'll see your dashboard with your list of blogs. Here's what you need to do:

1. Click the NEW POST button and enter anything you want to share with the world. 

2. Next, you'll see the Create New Post page. Start by giving your post a title (optional), then enter the post itself:
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3. When you're done, click the Preview link to make sure it's ready to go:
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4. Once you're satisfied with your post, click the Publish button. This will publish your new post. 

5. Remember you can always change, delete or edit what you posted.

How do I post pictures?

You can now upload photos to your blog(s) using Blogger Images; just click the image icon in the post editor's toolbar.
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When you click this icon, you'll get a window that allows you to select an image or multiple images from your computer. Click the Browse button to locate the ones you want. Alternatively, you can enter the URL of an image that's already online and insert it into your post. 
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If you click the link to choose a layout, you can customize the way your images will appear in your post:
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The left, center and right options determine how the text of your post flows around the pictures. The size option lets you scale the pictures to different sizes within this posting area. Note that the picture will still be uploaded in its full size; this option just determines how it's scaled within the content of your post.

How do I post a video to my blog from YouTube?

If you've got your own videos on your computer that you want to share on your blog, Blogger now allows you to upload video directly! If you'd like to share a video from YouTube, you can do that, too.

Embedding a YouTube Video

To embed a video from YouTube, just copy the code from the "Embed" box on the video's YouTube page. You can find the "Embed" box in the "About This Video" box when you're watching the video. You can also get the code from the "Embed HTML" box on the "Edit Video" page if the video belongs to your YouTube account.

To embed a YouTube video within a blog post, first click "Edit HTML" from within the post editor. Next, paste the video's code into the body of your post. That's it!

Customizing your layout

Your template is a fun way to customize your blog. When creating a new blog, you're first asked to choose a default template; this is the basic design of your blog. You can choose from customize your blog's design using our intuitive drag-and-drop interface. You can also add powerful gadgets such as slideshows or user polls. Changing the fonts and colors on your blog is easy too. If you want more precise control over your blog's layout, you can also use the Edit HTML feature. To edit your blog's layout, follow these steps: 

1. Click the Layout link from your dashboard below the blog you would like to customize.    [image: image9.jpg]Posting | Settings | Layout [ENISCEITE
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2. From the Page Elements sub-tab, click Edit to edit existing gadgets, or Add a Gadget to add new ones. 

3. To add a new gadget after you've clicked Add a Gadget, simply click the plus sign next to your desired gadget. You can choose from gadgets by category, or search for a specific gadget in the top right of the pop-up window. 
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4. Once you've added the necessary information to your selected gadget, click SAVE. Your layout changes will appear instantly. 
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Moving elements in your template
How to arrange elements in your template

You can arrange the elements in your template the way you want them displayed. Simply click on the element you'd like to move and drag and drop it where you want it to be. You can move your page elements to the bottom of the page, anywhere in your sidebar, or below or above your blog posts. (Note: you can move all elements except your navbar, blog posts and header in some templates.) 
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Editing elements in your template
Here's an overview of what you can configure when you click Edit for each of these elements: 

· Navbar: Select the color you'd like your Navbar to be. 

· Header: Add or edit the header of your blog, which includes your blog title and blog description. 

· Blog posts: Choose the number of posts to display on your main page. You can choose either the number of days with posts to display or the total number of posts on the main page. You also have the option to show email post links that let your visitors easily email posts from your blog to their friends. 

· Profile: Edit/add your profile title, 'About Me' description, and location. 

· Blog archive: Edit/add your blog archive title, select your display style (hierarchy, flat list or dropdown menu), choose to display post titles, display oldest posts first, choose your archive frequency (monthly, weekly or daily) and date format. 

How to add a page element
You can add several page elements to your blog page or sidebar by clicking Add a Page Element. This will open a pop-up window. Click Add to Blog in the proper element section to add it:
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· List: Add a list with the ability to add a title, select the number of items to display, sort your list alphabetically and add links to your list elements. 

· Link List: Add a link list to your blog with the ability to add a link list title, select the number of items to display and sort your link list alphabetically. 

· Labels: Add a list of all the labels you've used on your posts. Click each link to see a page showing all the posts with that label. You can change the title of the list, and sort it alphabetically or by frequency of use. 

· Picture: Add a picture from your computer or the web. You can also add a title and caption to your picture and shrink the picture to fit into your blog perfectly. 

· Text: Add text to your blog (such as a welcome message or footnote) with our rich text editor. 

· HTML/JavaScript: Add third-party functionality or other HTML/JavaScript code to your blog. 

· Feed: Add content from a site feed. Enter the feed URL, then click Continue. You'll then be able to add a title, select the number of items to show (up to five) and display the item dates and/or authors by selecting the appropriate check boxes. 

· Logo: Add one of our stylish Blogger logos to your blog. 

Privacy and permissions

By default, your blog is completely public, and can be read by anyone on the internet. However, if you want to keep it private, you can do that, too. You cna change these settings on the Settings | Permissions tab.

1. Under the 'Blog Readers' heading, you'll probably see 'Anybody' selected as the default. When you change this to 'Only readers I choose,' you'll get an Add Readers button. 

2. Click the Add Readers button and then enter the email address of a person to whom you'd like to grant access to your blog. To add multiple people, separate their addresses with commas. 

3. For each address entered, the Google Account associated with that address will be given access to view your blog. If an address is not associated with an account, that person will receive an invitation email with a link allowing them do one of three things: 

· Sign in to an existing account. 

· Create a new account. 

· View your blog as a guest (no account required). 
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How do I add a poll to my blog?
Do you ever wonder about your visitors' opinions? Maybe you'd like to find out what your readers think about controversial subjects, or perhaps you just want a vote on whether your should change your blog's font to Verdana. Either way, it's simple to do by adding a poll to your blog.

You'll start by going to the Layout | Page Elements tab for your blog:

[image: image15.jpg]Posting | Settings | Layout [ENISCEITE

age Elements | Fonts and Colors | Edt L





Click the "Add a Page Element" link that appears in the sidebar for your layout. You'll get a popup window with all the different types of page elements you can add to your blog. Look for the one called "Poll" and click on "Add to Blog."
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The poll settings let you enter the question you want to ask, and the possible answers you want to allow. You can enter as few or as many possible answers as you like; if you need more than are shown, just click the "add another answer" link.
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By default, polls are set to run for a week before they stop accepting new votes, but you can change this time frame by entering a new date in the settings. You can also check the option to allow people to vote for multiple answers, if appropriate.

Once you've saved your poll, it will appear on your blog. The "Vote" button will cast a vote for whatever option is selected, and will display the current tally of all votes. You can also click "Show Results" to see what votes have already been cast without making a vote of your own.
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